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Research on the Integration of Paper File Management and Electronic
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Abstract : Under the background of the information age, file management has ushered in a new development
opportunity. The integration of paper file management and electronic file management has become the
inevitable trend of file management modernization. In order to promote the sustainable development of
archives management, based on the significance of archives management, this paper deeply explores
the path and method of the integration of the two, analyzes the shortcomings in the integration
process, and puts forward the corresponding integration methods from multiple angles and dimensions,
so as to realize the complementary advantages of paper archives and electronic archives, promote
the transformation of archives management from traditional mode to digital and intelligent mode,
improve the efficiency and service level of archives management, and better meet the needs of the
society for the utilization of archives information.
Keywords : paper archives management; single sub file management; modernization; intellectualization
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